YTBEPXIEHO:

Gpa30taTE,S
nagrenbﬂaﬁﬂoe
Bnan, &,

el

HBaps 2022 r.

1. O0mue moyoxeHHs

1.1. Hacrosiiee Ilonoxenue o mopsiike YHMYTOKEHHUS [ePCOHATBHBIX TAHHBIX B
MBOY COIIl Ne27 r.Illaxtsr (mamee nmo Tekcty — ITonoxenue) ycraHaBIMBaeT
NEPUOJIMYHOCTE M CHOCOOBI YHHYTOKEHHA HOCHTENICH, COACPIKAIINX IEpCOHAIbHBIE
JTaHHBIE CyOBEKTOB MePCOHABHBIX JaHHBIX.

1.2. Ieneto Hacrosimero ITososkeHUS sBIsSETCS ObecleueHMe 3aIIUTHL TIPaB |
cBOOOX oOy4aromuxcsi ¥ pabOTHHKOB IpH 06pabOTKe MX IEPCOHAIBHBIX NAHHBIX B
MBOVY COII Ne27 (nanee — Opranusas).

1.3. OcHOBHEIE TOHATHS, UCTIOJIB3YeMBble B [10on0KeHNN:

— CyOBeKT MepCoHaNbHBIX NaHHBIX — pabOTHUK M (WIIHM) HHOE JIMIO, K KOTOpOMY
OTHOCSTCS COOTBETCTBYIOIIHNE MEPCOHATBHEIE JAHHBIE;

— paboTHUK — (u3MYecKoe JHULO, BCTYNMBIIEE B TPYHOBBIE OTHOLIEHHS C
Opranuzanueii;

— TMEepCOHaNbHbIe NaHHBIE — HMH(OpPMAIMs, COXpaHeHHas B TO6OM (opmaTe,
OTHOCSIIAsACA K ONpeJeJICHHOMY WIM ONpeAeiNsieMOMY Ha OCHOBAaHHMH TaKOi
HHQOpMarun usnyeckoMmy JHIy (CyObeKTy MepCOHaNBHEIX TAHHBIX), KOTOpas cama 1o
cebe WM B COYETAHUM ¢ IPYroi HHpopMaureil, umeromeiics B Opranu3alyy, no3Boser
MACHTU(QUIMPOBATH TMYHOCTh CYOBEKTA EPCOHATBHBIX TaHHbIX,

— 00paboTKa MepcoHaNbHBIX IaHHBIX — IeHCcTBUs (Omepaluu) ¢ [IePCOHAIbHBIMHU
JAHHBIMH, BKJIFOYas CcOOp, CHCTEMATH3alMIO, HAKOIUIEHWE, XpaHeHWe, YTOYHEHHe
(oGHOBIIEHHE, H3MEHEHHE), HCIIONB30BaHKE, PACTIPOCTPAHEHHE (B TOM HHCne nepenauy),
obesnnynBanue, 6J10KUPOBAHKE, YHHUTOKEHHUE IEPCOHANBHBIX JaHHBIX,

~ YHHYTOKCHHE TNCPCOHANBHBIX JaHHBIX — NEHCTBHUS, B DPE3yNBTaTe KOTOPHIX
HEBO3MOXKHO BOCCTaHOBHUTH COJICpIKaHHE IIEPCOHANBHBIX ITAHHBIX B HH(MOPMALHOHHOI
CUCTEeME [CPCOHANBHBIX JAaHHBIX WM B Pe3ylbTaTe KOTOPBIX YHUYTOXKAFOTCS
MaTtepHualibHble HOCUTEIH NMePCOHAIBHBIX JAHHDBIX;

— HOCHTE/IM TIEPCOHANIBHBIX MAHHBIX — KaK JJIEKTPOHHBIE (IHUCKETHI, KOMIIAKT-
JIACKM, JICHTBI, (JICII-HAKOIMTENN U JP.), TaK U HE3JIEKTPOHHbIE (Oyma)kHBIE) HOCUTETH
IIEPCOHANBHBIX JaHHBIX.

1.4. Hacrosimiee Ilonoxenue paspaGoraHo Ha ocHoBe (DejepaibHOrO 3aKOHA OT
27.07.2006 Ne 149-®3 «O6 mHpopmManuu, HHPOPMAITHOHHBIX TEXHOIOIUAX M O 3aIUTe
uHpopmanun», DeepanbHoro 3akona or 27.07.2006 Ne 152-®3 «O IIEPCOHAIBHBIX
JAaHHBIX» ¥ IPYTHX HOPMATUBHBIX [TPABOBEIX AKTOB.

2. IIpaBuiia yHHYTOKEHHS HOCHTeJIel, CoIep:KaHX NnepcoHaIbHbIE JTaHHbIE

2.1. YHUYTOKEHUE HOCHTEIEeH, COEePXKAIIMX MePCOHANBHbIE NaHHbIe CyOBEKTOB
[IEPCOHANTBHBIX TaHHBIX, JOJDKHO COOTBETCTBOBATD CIIEAYIOIIMM IIPABHIIAM:



— OBITh  KOH(UIEHIMATLHBEIM, HCKIIOYAs BO3MOIKHOCTE [IOCIIETYIOIIEro
BOCCTAHOBIICHUS;

— 0OPMIIATECS IOPHANYECKH, B YACTHOCTH, aKTOM O BBUICJICHUH TIOKYMEHTOB,
CONEpXAIUX  NEPCOHANBHBIE NAaHHBIC CYOBEKTOB MEPCOHANBHBIX JAaHHBIX, K
YHUMTOXKEHMIO M aKTOM 00 YHMYTOXKEHHHM HOCHTeNel, CcojepiKaiux IIEPCOHAJILHEIE
AaHHbIE CYOBEKTOB NePCOHABHBIX JAaHHbIX;

— JIOJDKHO MTPOBOJIUTECS] KOMUCCHEHN 10 YHUYTOXKEHHIO TIEPCOHANBHBIX TAHHBIX;

~ YHHMYTOXXCHHE JIOJDKHO KacaThCsi TONBKO TeX HOCHTeNeH, Coep Kammx
NEPCOHANbHBIE JlaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX, KOTODBIE IOUIEKAT
YHUHYTOKEHHUIO B CBS3U C UCTEYEHHEM CPOKA XPAHEHHMS, JOCTIKCHHUEM LeId 00paboTKu
YKa3aHHBIX [IEPCOHANBHBIX JAHHBIX JIKOO yTpaTOit HEOOXOIMMOCTH B MX JOCTHIKEHHH, HE
0Ty CKas CIyYaiHOTO WK IPeTHAMEPEHHOTO YHHYTOKEHHs aKTyalbHbIX HOCHTEIEH.

3. Hopsiiok yHHYTOKEHHsI HOCHTeIell, CoeP/KAINX NePCOHATbLHbIE aHHbIe

3.1. llepconanbHble JaHHbIE CYOBEKTOB MEPCOHAIBHBIX IAHHBIX XpaHsITCs He
J0JIpIIE, YeM OTOro TPeOyroT Lenu UX oOpaGoTKH, M TOMIEkKAT YHHYTOKEHHIO IO
MCTCICHUH CPOKa XPaHEHHMs, NOCTHXKEHHM Leledl 00paboTKH WM B Cllyyae yTpPaThl
HEOOXOJUMOCTH B UX JIOCTHKCHHH.

3.2. Hocutenu, cojiepiaiiye mepcoHaNbHBIE JAHHBIE CYOHEKTOB IIEPCOHAIBHBIX
AQHHBIX, YHMYTOXAIOTCS B CIELUMAIbHO OTBEJACHHOM IS 3THUX Lelel MOMeIleHHH
KOMHCCHEH MO YHHYTOXKCHHUIO [EPCOHANBHBIX JAHHBIX, YTBEPKIEHHOH IPHKa3oM
nupektopa Opranuzamnuu (nanee — Komuccus).

3.3. Hocuteny, copepallye NepcoHANbHBIE JIaHHbIE CYGBEKTOB MepCOHAIBHBIX
MaHHBIX, yHH4TOXatorcs Komuecuel B cpok, He npesslmarontuii 30 mmeil ¢ marTel
HCTCYCHHS CPOKA XPAHEHUS, TOCTHIKEHUS eI 00pabOTKH MEePCOHANBHBIX AaHHBIX THOO
YTpaThl HEOOXOAUMOCTH B UX JOCTHIKEHUH.

3.4. Komuccenst IpOM3BOAUT OTOOpP GyMaXKHBIX HOCUTeENEH epCOHABHBIX JaHHBIX,
TOJUIEKAIMX YHUYTOKEHHIO, C YKa3aHHeM OCHOBAHHIA ISl YHUUTOIKEHHSL.

3.5. Ha Bce 0TOOpaHHBIC K YHHYTOKEHHIO IOKYMEHTBI COCTABJSETCS aKT O
BBIJICICHUM  NOKYMEHTOB,  COJICPXKALUMX  TIEPCOHANBHBIE  [aHHBIE  CYOBEKTOB
IEPCOHAIBHBIX TaHHBIX, K YHUYTOKEHHUIO.

3.6. B aKTax O BBIICNCHHH JOKYMEHTOB, COJEPIKAIIMX IepCOHAIBHBIE NAHHbIE
CYOBEKTOB IEpPCOHAIBHBIX NaHHBIX, K YHHYTOXKEHHIO M aKTaX 00 YHHYTOXEHHH
HOCHTEJICH, COJICPIKAIUMX IePCOHANbHBIE TaHHble CYOBEKTOB TEPCOHAIBHBIX IAaHHBIX,
HCIIPABJIEHUS HE JOMYCKAKOTCS.

3.7. Komuccust mposepsieT HalW4he BCeX JOKYMEHTOB, BKIIOYEHHBIX B aKT O
BBIZICJICHUN HOCUTEIIEH, CONePIKALIMX NIEPCOHANbHBIE NaHHbIC CYyOBEKTOB MEPCOHAIBHBIX
JaHHBIX, K YHHYTOXKEHHIO.

3.8. llo OKOHYaHMM CBepPKH aKT O BBIIENCHHH OKYMEHTOBR, coZlepKaIImux
NepCOHAILHBIE  IaHHBIE CYOBeKTOB MEPCOHANBHBIX MAHHBIX, K YHHYTOKEHHIO
TIOANKCBIBACTCS  BCeMM  uneHamu Komuccun W yTBepikmaercs HpOpeKTopoM 110
HaIlpaBJICHHUIO.

3.9. Hocutenu, comepxaruye mepcoHalbHEIE JaHHBIE CYOBEKTOR [IEPCOHATBHBIX
JIAaHHBIX, OTOOpAaHHBIE ISl YHUYTOKEHUS M BKJIIOYEHHBIE B aKT, TOCTIE IIPOBEPKU HX

Komncenell nepenaioresi OTBETCTBEHHOMY 33 YHUUYTOKEHUE JIOKYMEHTOB B IIOMEIIEHHE
OTJICIIa KaJIpOB.



3.10. YHudToxkeHUe HOCHTENEH, CoNepIKaimx IICPCOHANIbHBIE JaHHBIE CYOHEKTOB
[ICPCOHANIBHBIX JAHHBIX, NPOM3BOAUTCS IOCIE YTBEPIKASHHS aKTa B NMPHCYTCTBHU BCEX
uneHoB KoMuccnm, KOTOpBIe HECYT MEPCOHANBHYIO OTBETCTBEHHOCTh 3a IIPaBHJILHOCTD U
MIOJIHOTY YHUYTOXKEHHS! TIEPeUUCIIEHHEIX B AKTe HOCHTEIICH.

3.11. VHHYTOKEHHE MEPCOHANBHBIX JaHHBIX, €CIH  3TO JAOIIYCKaeTCA
MaTepHATbHBIM ~ HOCUTEICM, MOXET IPOMU3BOIUTHCS CIOCOOOM, MCKITIOYAIOIIUM
JaNbHEHIIYI0 00paboTKy STHX MepPCOHANBHBIX JAHHEIX C COXPAHEHHEM BO3MOMKHOCTH
00paboTKK WHBIX MAHHEIX, 3a()UKCHPOBAHHBIX HA MATEPUAIBHOM HOCHTENe (ynanenue,
BbIMAphIBaHME).

3.12.  VHuWYTOKeHME HOCHTeNell, COAEPKAIIMX IIePCOHATBHBIE JaHHBIE,
OCYIIECTBISAETCA B CIEIYIOIIEM MOPSIKE:

— YHHUYTOXXEHHE IIePCOHANIBHBIX JaHHBIX, COHEPKALIMXCA Ha OyMa)KHBIX
HOCHUTEJIAX, OCYLIECTBIACTCS IyTeM H3MENbYEHHS] HAa MEJIKME YacTH, HUCKIIOUAIOIIHE
BO3MOXXHOCTb ~ IIOCHEJYIOLIETO0  BOCCTAaHOBIEHMS  HMHpOpManuu.  3menbueHue
OCYMIECTBIIACTCS  C  HCIONB30BAaHWEM  Mipefepa (YHHYTONKUTENS JTOKYMEHTOB),
YCTaHOBJICHHOTO B IOMCIIEHHH OTAENa KaipoB, MO0 INOKYMEHTHI INepealoTcs Ha
nepepaboTKy (yTHIM3ALMIO) OPTaHU3AIHAM, COOUPAIOIMM BTOPCHIPBE (IIyHKTHI npuemMa
MaKyJIaTypsbl);

— YHHYTOXKCHHME NEPCOHANBHBIX JaHHBIX, COAEPKALIUXCA HA MAIIMHOYHTAEMBIX
HOCHTEJIAX, OCYIIECTBIIACTCS IyTE€M HAHECEHUsI MM HEYCTPAHUMOTo (DU3MUYECKOro
MOBPEKICHUS, MCKIIIOYAIOIIEr0  BO3MOXKHOCTB MX  HCIIONB30BAHHUSA, a  TakkKe
BOCCTAHOBJICHUS JIaHHBIX. BellleykasanHoe nocTuraercss myteM ae(OpMHpOBAHUA,
HapyUIeHHs €IMHON LeTOCTHOCTH HOCHUTEIS;

— HOJUICXKAIME YHUYTOXKEHHUIO (Daliibl ¢ NEePCOHAIBHBIMU JAHHBEIMH CYOBEKTOB
NEPCOHANBHBIX MAHHBIX, PACIIONIOKCHHBIE Ha YKECTKOM IHCKE, yHalAIOTCsS CpPelCcTBAMH
OTIEPALMOHHOM CHCTEMBI KOMIIBLIOTEPA ¢ TIOCIHEAYIOIHM «OYHILEHHEM KOP3HHBD»;

— B Cllydae IOIyCTUMOCTH ITOBTOPHOIO MCTOb30BaHust Hocutens CD-RW, DVD-
RW npumensiercs nporpamMmHoe yjasienue («3aTupaHues) COJIEPIKMMOTO JUCKA IyTeM

ero (opMaTHpOBaHMS C MOCIENYIONIeH 3alHChi0 HOBOI MHGbOPMalUKUKU Ha JaHHBIHA
HOCHTEJIb.

4. ITopsiaok caavun MaKyJIaTypbl

4.1. JIOKYMEHTBI 110 HCTE€UEHHWH CPOKA XPAHEHUS, JOCTHXKEHUH Lielieil 00paboTku
WM B CJIy4ae yTpaTbl HEOOXOAMMOCTH B MX NOCTHXXKEHHM MOIEXKAT YHHUTOKEHHIO
IyTeM CIa9M OpraHU3aLUsIM, COOMPAIOIIMM BTOPCHIPhe (IlyHKTBI NpHeMa MaKyJaTypHl).

4.2. BeieneHHble TOKYMEHTBI 10 aKTy O BBIIETEHHU JOKYMEHTOB, coziepKalux
NepCOHANLHBIE  JIaHHbIE CYOBEKTOB TMEPCOHANBHBIX JAHHBIX, K YHMYTOXEHHIO
NIepe/laloTCsl K YHUYTOXKEHUIO B YITAKOBAHHOM BHIIE.

4.3. JlokyMeHTBI, OJIeXKaIlle BEIBO3Y, HE JOKHBI COIEPIKATE Oymary u KapToH,
HC TPUrOJHBIC I IepepaboTku; OymMary M KapToOH, MOKPHITBIE MOJUITHIECHOM H
APYTHMH MOJIMMEPHBIMU TIJICHKaMH; MaTepUall, BBIJEIISIONIUN SJ0BUTEIE U TOKCUYHBIE
BeIlleCTRa.

4.4. JIOKyMEHTEI, OJIJIeXkKallie BBIBO3Y, HE JOJKHEI COZIepXKaTh:

— TPAIBE, BEPEBKY, LINAraT u3 JiyOsHbIX BOJIOKOH H IOJMMEPOB;

— META/UIMICCKUE U JICPEBAHHBIC M3IENHUs, KYCOUYKH CTeKJIa M KePAMMKH, KaMEeHb,
Yronie, CIIOAY, LeIUIO(MAaH, UEITyIOHA, MOJIMMEPHBIE MaTepuaabl B BHUAC M3ICIIHii



(IIEHOK, TPaHYT), MEHOMIACT, HCKYCCTBEHHYIO 1 HATYPATBbHYIO KOXKY, KIEEHKY, OUTyM,
napaQuH, OCTaTKM XUMHYECKMX ¥ MUHEPALHbIX BELIECTB U Kpacok;

— BIQXHOCTh JOKYMEHTOB, TOIIEXallas BBIBO3Y, NO/DKHA OBITE He Gosee 10
IIPOLIEHTOB.

4.5. Cnaua odopMIIsIeTcs: MpUeMO-CIATOUHBIMU HAKIIA{HBIMH, IAHHBIE KOTOPBIX
(mata craum, HOMEp HaKIaJHOW, BeC CIAHHOMN MaKyJIaTyphl) YKa3bIBAIOTCS B aKTe O
BBINCJICHAN  NIOKYMEHTOB, — COJACPIXKAIIMX  IIEPCOHANBHBIC  JaHHBIE  CYOBEKTOB
NIEPCOHANTBHBIX JIAHHBIX, K YHUYTOXKEHHIO.

4.6. Ilorpyska u BBIBO3 JOKYMEHTOB OCYIIECTBISIOTCS IO KOHTpOJIEM JIUlIa,
OTBETCTBEHHOr0 ~ 3a  obecrieYeHHe  COXPAHHOCTH  JTOKYMEHTOB  CTPYKTYPHOTO
[0Apa3aeleHus.

4.7. OrobpanHble K YHHYTOXKCHHUIO JOKYMEHTHI Mepes caadeil Ha 1epepaboTKy B
Ka4ecTBe MaKyJaTyphl JOJKHBI B 00A3aTeNLHOM IIOPS/IKE M3MENBUYATHCA O CTENeHH,
UCKITIOYAIOLIEH BO3MOXKHOCTD ITPOYTEHUS TEKCTA.

S. Ilopsinok odopm/eHHsI JOKYMEHTOB 00 YHHYTOMKEHHH MePCOHAJIBLHBIX
AAHHBIX

5.1. O0 yHwuTOXKEHMM HOCHTENelH, COmepKAIMX MepCOHANbHbIE JaHHBIE,
Kowmucens cocraBisieT ¥ MOAMMUCHIBAET aKT 00 YHUUYTOKEHHH HOCHTEJIEH, coJiepKaIInx
NCpCOHAbHBIE JIAHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX, KOTOPBIH yTBEPIKAACTCS
nupekropom OpraHuzaiuu.

5.2. AKT 00 YHHYTOXEHMHM HOCHTElNlel, COmepKalluX IepCcOHANbHbIE IaHHBIE

CYOBEKTOB MEPCOHANBHAIX TaHHBIX, COCTABISIETCS 110 YCTAHOBIEHHOMN (opwme.
B axre yka3zrpiBarores:

— JaTa, MeCTo H BpE€MSI YHUUYTOXKEHUS,

— HOIDKHOCTH, GaMUIIUK, MHILIHATE YwieHoB KoMuceunu;

— BUJl U KOJNMYECTBO YHHYTOXKAEMBIX HOCHTENEH, COmEpkKAIMX IIePCOHATBHBIE
JaHHEBIE CyGTJEKTOB MMEePCOHAJIBHBIX JNAaHHBIX;

— OCHOBaHHE /ISl YHHUTOKEHHS,

— CII0C00 YHUUTOKEHMUS.

5.3. DaKT yYHHUTOXEHHS HOCHTENEH, CONEPKAIMX IIePCOHANBHBIE JAHHBIE
CYOBEKTOB NEPCOHANBHBIX NAHHBIX, (UKCHpYeTCs B IHKypHae ydyeTa JIOKyMEHTOB,
ICPE/laHHbIX  HAa  yHWYTOKeHHe. JIaHHBIH  JOKYMEHT SBJISETCS  JIOKYMEHTOM
KOH(QHICHIMATIBHOIO XapaKTepa M BMECTE C akKTaMH XPAaHUTCS B IIOMENICHWM OTIeNa
KaZpoB B Te4eHHME omHOro roxa. Ilo mcreyeHMum cpoka XpaHeHHs aKT O BBIJIEICHHU
AOKYMCHTOB, COJICPIKALINX TIEPCOHANBHEIC JAHHbIE CyOBEKTOB IIEPCOHANBHBIX NAHHBIX, K
YHUYTOXEHHUIO U aKT 00 YHUYTOKEHUH HOCHTENEH, COMEepKAlNX MepCOHAIbHBIE TaHHbIe
CYOBEKTOB IEpPCOHANBHBIX [aHHBIX, NepefaioTcs B apxuB MBOY COII Ne27 Ha
XpaHeHHe.

6. OTBETCTBEHHOCTh PYKOBOAUTEJIEl CTPYKTYPHBIX noapasjaeieHHii

6.1. OTBETCTBEHHHIM JTHLOM 3a OPTAHM3AIMIO XPAHEHWs JIOKYMEHTOB SIBJISETCS
PYKOBOJUTENb CTPYKTYPHOTO MOAPA3IEIICHHS.

6.2. PyKOBOOWTENb CTPYKTYPHOrO IIOAPA3IENECHHUS MOKET OBITE IIPUBJIEYEH K
a/IMMHUCTPATHUBHOH OTBETCTBEHHOCTH 3a HapylleHWe TpeGOBaHMI 110 OpraHM3aIUHU
XpaHEHHs JOKYMEHTOB, COJEPKalUX MEPCOHANILHBIE TaHHBIE.



